
 

 
JOB DESCRIPTION 

Principal 
 

Organization Summary: 
Independence Charter School West (ICS-West) is a community-based K-5 public charter school of 
academic excellence, located in Southwest Philadelphia and serving a diverse community of learners. 
ICS-West provides an intellectually-stimulating curriculum with a global focus designed to develop 
independent, thoughtful global citizens. We emphasize second language acquisition and integrate arts, 
ideas, and histories from around the world. 
 
ICS West opened its doors in August of 2016.  It has grown, adding one grade each year, and will 
continue to expand until reaching full enrollment serving 900 students in grades K-8. The school is at 
an exciting juncture as it develops a middle school program, implements major facility improvements, 
and continues to grow and build our strong instructional program and school community.  The 
Responsive Classroom approach to teaching and the use of trauma-informed practices are important 
aspects of our instructional program. 
 
Position Summary: 
The Principal will provide a clear vision for learning for all students, ensure a safe, secure and orderly 
learning environment; and cultivate strong relationships with and act in service to diverse stakeholders 
including families and communities.  The Principal will promote high-quality instructional practices, 
passionately enjoy working with children, and believe that all students can achieve.  The ICS-West 
Principal will continue the development of our instructional program, oversee school performance and 
operations, and make structural, budgetary, and personnel decisions that promote the vision of 
ICS-West.  As a member of the Leadership Team, the Principal will play a pivotal role in leading a 
high-performing community of teachers and administrators.  The Principal will report to the CEO. 
 
Duties and Responsibilities: 
● Drive and support implementation of ICS-West’s mission and vision to ensure a positive, 

achievement-focused school culture among teachers, staff, and students 
● Lead, supervise, and develop a high-functioning team of educators who are focused on driving 

superior academic performance 
● Supervise instructional methods, evaluate lesson plans and coach teachers to ensure effective 

instructional strategies 
● Create, manage, and evaluate operational processes to ensure consistency with the school’s values 

and goals 
● Maintain compliance with state and federal regulations for education standards/requirements 
● Ensure effective collection and analysis of student performance data to identify struggling students, 

curriculum shortfalls, and teacher quality issues 
● Additional duties as assigned 
 
Qualifications: 
● Commitment to ICS-West mission and belief that all students can learn 
● Ability to lead and inspire others to deliver high performance 



 

● Superior grasp of effective instructional and behavioral methods and strategies 
● Strong process, people, and project management skills with proven ability to train supervise, and 

coach professional staff 
● Strong strategic thinking and planning skills, with the ability to leverage qualitative and quantitative 

information in decision-making 
● Ambitious and innovative mindset with a track record of translating strategy into action and 

delivering results 
● Exceptional communicator; adept at sharing information both verbally and written in a way that 

resonates with a variety of audiences, both internally and externally 
● Ability and desire to work with a socioeconomically and racially diverse community with the ability 

to connect and collaborate across lines of difference 
● Demonstrated professionalism and responsibility, and a strong work ethic 
● A positive, high-energy attitude, and a drive for personal excellence 
● Flexible attitude, ability to work with urgency 
 
Education and Experience: 
● Master’s degree or Doctorate in Educational Administration or similar field of study 
● Minimum of two (2) years demonstrated success supervising or leading a team of educators 
● Five (5) plus years classroom instruction experience preferred 
● PA Principal Certification  
● Spanish language skills strongly desired, but not required 
 
Physical Requirements: 
Ability to physically perform the duties and to work in the environmental conditions required such as: 

● Functioning in office space - reaching file cabinets, filing, faxing, scanning, copying, typing, 
mailing, making phone calls 

● Must be able to sit for up to two hours looking at a computer monitor, using a keyboard/mouse 
and typing 

● Must be able to lift up to 25lbs on a frequent basis 
 
Compensation: 
Salary and benefits will be competitive and commensurate with experience. 
 
Application Instructions: 
Send cover letter and resume to leadershiphire@icswest.org. 
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